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previous license year may purchase an additional 25 dealer plates.  The number of dealer 
transit license plates is limited to 10 for new, used or wholesale dealers.   This Act 
prohibits  license renewal when there is an outstanding liability for penalties assessed by 
the Motor Vehicle Division.  

If your account is in good standing with our office, you may submit your renewal regulatory 
license application online beginning September 19, 2011.  Please visit our webpage at 
http://www.revenue.alabama.gov/licenses/mvdrl.html and select ONLINE MOTOR VEHICLE 
DEALER APPLICATION.  Applicant must submit ALL documents electronically.  Note:  
Approved licenses will not be available for print until October 1, 2011. 
 
The following is a list of the documents/information required to renew your regulatory 
license:   
 
 Proof of United States citizenship or proof of lawful presence.  (See lists for acceptable 

 documents.)
 Proof of an operable, verifiable land-line telephone (no cellular telephones) at each 

location in the business name or if an individual, the individual owner’s name. 
 An insurance certificate that is dated September 1st or later.  The insurance coverage 

cannot expire less than 75 days from the issue date listed on the certificate. 
 Bond continuation certificate for the period October 1, 2011 through September 30, 2012 

or new bond, if applicable.  (Original required if renewing via mail.) 
 Picture of the sign & lot for each retail location.   
 Sales tax number (if retail) in the legal business name of the applicant. 
 Paper application must be signed by the owner, all partners, all members of a limited 

liability company, or a corporate officer that is listed in Part 2.  In some cases, one 
member may be able to sign for a Limited Liability Company (LLC) if a LLC 
authorization form is completed and returned with the application.  

 Appropriate fee ($10 per category).  Make checks or money orders payable to the 
Alabama Department of Revenue and attach to the top of the application, if renewing via 
mail. 

 
We strongly encourage you to mail your application and supporting documents no later than 
September 19, 2011, so that we may attempt to process your application and return your license 
before the end of October.   
 
Questions concerning the renewal process should be directed to:   
 

Business & License Tax Division 
Severance & License Section 

P. O. Box 327550 
Montgomery, Alabama 36132-7550 

(334)353-7827 
http://www.revenue.alabama.gov/licenses/mvdrl.html 

 
 

  



 
U. S. Citizenship Documents List 

 
Evidence of United States citizenship shall be demonstrated by providing a legible photocopy of one 
of the following documents: 

 
1. Driver’s license or nondriver identification card issued by the Alabama Department of 

Public Safety.  A driver’s license or nondriver identification card issued by another 
jurisdiction will only be acceptable if there is language printed on the license or 
identification card, by the issuing jurisdiction that indicates that the person has provided 
satisfactory proof of United States citizenship.  (The driver’s license or nondriver 
identification card must be valid which means unexpired.) 

2. U.S. birth certificate.  
3. Valid or expired passport identifying the applicant and the applicant’s passport number.  
4. Naturalization documents or the number of the certificate of naturalization (number must be 

verified with the U.S. Bureau of Citizenship and Immigration Services by the county election 
officer or the Secretary of State). 

5. Proof issued by the federal government pursuant to the Immigration and Nationality Act of 1952. 
6. Bureau of Indian Affairs card number, tribal treaty card number or tribal enrollment number. 
7. Consular report of birth abroad of a citizen of the U.S. 
8. Certificate of citizenship issued by the U.S. Citizenship and Immigration Services. 
9. Certification of report of birth issued by the U.S. Department of State. 
10. American Indian card, with KIC classification, issued by the U. S. Department of Homeland 

Security. 
11. Final adoption decree showing the applicant’s name and U.S. birthplace. 
12. Official U.S. military record of service showing the applicant’s place of birth in the U.S. 
13. An extract from a U.S. hospital record of birth created at the time of the applicant’s birth 

indicating the applicant’s place of birth in the U.S. 
 

Lawfully Present Alien Documents List 

Evidence of lawful presence shall be demonstrated by providing a legible photocopy of one of the 
following documents: 

 
1. A valid, unexpired Alabama driver’s license. 
2. A valid, unexpired Alabama nondriver identification card. 
3. A valid tribal enrollment card or other form of tribal identification bearing a photograph or other 

biometric identifier. 
4. Any valid United States federal or state government issued identification document bearing a 

photograph or other biometric identifier, if issued by an entity that requires proof of lawful 
presence in the U. S. before issuance. 

5. A foreign passport with an unexpired U. S. Visa and a corresponding stamp or notation by the U. 
S. Department of Homeland Security indicating the bearer’s admission to the U. S. 

6. A foreign passport issued by a visa waiver country with the corresponding entry stamp and 
unexpired duration of stay annotation or an I-94 W form by the U. S. Department of Homeland 
Security indicating the bearer’s admission to the U. S.  


