
Alabama Sales and Use Tax 
License Renewal



Renewal of Alabama Tax Licenses

Taxpayers are now required to renew the state of Alabama tax license 
by December 31 of each year, through MAT, for the tax accounts listed 
below:

•  Sales Tax

•  Rental Tax

•  Sellers Use Tax

•  Simplified Sellers Use Tax

•  Lodgings Tax

•  Utility Gross Receipts Tax



My Alabama Taxes (MAT) 
Renewal Process



Renewal of Alabama Tax Licenses

A review or update the following information is required:

1. Current Legal Name 

2. Owner/Officer/Member Information

3. Phone number(s) 

4. Social security numbers/FEIN’s 

5. Main address 

6. Location address(es) including the d/b/a for each



Registration Renewal in MAT

The first screen provides brief instructions. Click “Next.”



Registration Renewal in MAT

The second screen begins the renewal review/update:



Registration Renewal in MAT

If the legal entity has changed, 
then you will select “No,” and 
the existing tax license will be 
ceased. You must enter your 
phone number and click on 
“next” to go to the next step.



Examples of the different entity types with a 
change would be: 

 - Sole proprietor to LLC or Corporation

 - LLC to Corporation

 - Corporation to LLC

 - Partnership to LLC or Corporation

 - Death of a spouse/parent that originally registered business under their SSN (The 
spouse or child of the deceased may consider the business to still be operating as it did before the 
original owner’s death; however, the entity is now a different and separate legal entity. The new 
owner(s) needs to apply under their SSN or EIN.)



Registration Renewal in MAT

Enter the responsible party and the 
name of the person submitting the 
verification and click on “Submit” to 
finish.

Then, log out of MAT and go to the 
home screen to register the entity as 
it is operating today.  (In the 
Businesses box, click “Register a 
business/Obtain a new tax account 
number”.)  



Registration Renewal in MAT

If the legal entity has not 
changed, then you will select 
“Yes”; enter your phone 
number and click on “next” 
to go to the next step.



Registration Renewal in MAT

If you clicked on “Yes” on the 
previous screen, a third screen 
will then require you to enter 
the owner/officer information.

To remove an owner/officer, 
enter a “Cease” date.



Registration Renewal in MAT

A pop-up window will ask 
you to verify the address.

 Enter the address, then click 
“Click Here to Verify.”



Registration Renewal in MAT

After address verification. Click “Save” to proceed.



Enter the owner/officer 
information, click “Next” 
to continue the renewal.

Registration Renewal in MAT



Registration Renewal in MAT

Review the business 
location(s) and either 
check “Reviewed” or 
click the address link to 
update.



Registration Renewal in MAT

Click on “All accounts,” a pop-up 
window will offer the different tax 

types available for renewal.



Registration Renewal in MAT

• Add/verify all addresses, 

• Check the “Reviewed” box for the 
main “All Accounts” address

• Click “Next” to proceed.



Registration Renewal in MAT

Provide information for the 
responsible party and name 
of person submitting the 
request.



Registration Renewal in MAT

Re-enter the logon password and submit the request.



Registration Renewal in MAT

A confirmation and feedback page will appear. 



Registration Renewal in MAT

After submission of the renewal 
request, the “Renew Tax Account 
License” link is no longer available.



Sales Tax License



Lodgings Tax License



Rental Tax License



Simplified Seller’s Use Tax License
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